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                 Williamsburg Nanny Agency LLC
Tel. 757-645-3898
nikisworrell@gmail.com


Job Description 

Summary
An experienced, reliable and trustworthy nanny is required to provide full-time care to a newborn infant boy in Newport News (zip code 23606) starting approximately at the end of May. Additional care for the infant’s 9 year old sister will also be needed when she has days off school such as sick days, teacher work days and vacations.

Hours Required
Monday to Friday 6:30pm to 5:30pm-6:00pm

Preferred Start Date
The baby’s due date is April 1, 2012 and the mom will be returning to work 10 weeks later. Initially the nanny will work half days for two weeks switching to full-time approximately mid-June.

Compensation
$550 per week
Two week’s paid vacation preferably when the family takes a vacation.

Duties and Responsibilities
· Follow parent’s specific instructions in regards to all aspects of infant’s care.
· Provide all aspects of infant care including but not limited to feeding, changing diapers, swaddling, bathing and comforting.
· Adhering to current nap/sleep schedule.
· Maintain a daily log of infant activities including oz’s consumed, BM’s, sleep habits. Thoroughly clean and prepare bottles. Mom is planning to nurse and pump at work.
· Provide care, companionship and guidance for the older sister when she is at home.
· Help with laundry – washing and folding.
· Simple meal preparation when the infant begin solid foods.
· [bookmark: _GoBack]General clean up after infant meals including sweeping floor if necessary.
· Maintain tidiness of all play and sleep areas.
· Help prepare evening meal if time allows.
· Read to infant on a daily basis.
· Initiate age appropriate play and activities including tummy time, singing, gentle exercises etc.

(Additional duties may be added as the child gets older such as preparing for pre-school, transportation to music classes and other activities, scheduling play dates etc.)

Skills and qualities required 
· A minimum of three years full-time childcare experience, proven with references.
· A minimum of one year’s full-time infant care experience
· Dependable, genuine interest in children and a friendly demeanor 
· Trustworthy, reliable and nurturing
· Certificates in infant/child CPR/First Aid
· Successful candidate must pass a background check and drug screen
· Clean driving records 
· Legal US resident
· Use of a reliable and road-worthy car with up to date inspection sticker and insurance
· Minimum of 21 years old
· Patience and the ability to stay calm
· Ability to communicate clearly with the parents 
· A thorough understanding of all stages of a child’s development
· Training in early childhood education is desirable
· Must have read at least 3 infant care books such as ‘Secrets of the Baby Whisperer’, ‘The Happiest baby on the Block’ or ‘What to expect in the First Year’.
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